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View, shortlist & download CV's

1 Navigate to https://recruiter.pharmiweb.jobs/cv-details

2 Perform your search

https://recruiter.pharmiweb.jobs/cv-details/ad82099b-77a9-40e6-b04e-e82f355f5a9d/?PageNumber=1&Keywords=(%22Clinical+Research+Associate%22+OR+%22CRA%22+OR+%22Clinical+Research+Specialist%22+OR+%22Clinical+Research+Scientist%22)&LocationIds=5%7c1593%2c1688505%7c%2c1688506%7c&RadialLocation=5%7c100%2c1688505%7c5%2c1688506%7c5
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3 Number of matching CV's found will be displayed at the top of the search results
list

4 These can be ordered by "Relevancy"
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5 or filtered by 'Downloaded/not downloaded previously'

6 To view the CV click on the candidate's name
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7 Text that matches the boolean search criteria will be highlighted

8 Click "Full details" to view the candidates profile form
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9 CV can be downloaded from here

10 or click "Email this CV" to send the CV to an email address
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11 Click "Next" to view the next matching candidate

12 You can 'shortlist' your favourites by clicking on the star

Viewing your Shortlisted CV's



Made with Scribe - https://scribehow.com 7

13 Click "Your shortlist"

14 a list of all shortlisted cv's will be shown. You can choose to download CV's
individually
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15 or Bulk Download all shortlisted CV's

16 Click this button. It will generated a zip file containing all shorlisted CV's and
download the file to your PC.



Made with Scribe - https://scribehow.com 9

17 Click "Bulk downloads" to view and open all Bulk Downloads

18
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19 To remove a CV from the shortlist - click to deselect the Star icon


